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PROPER OFFICERS – RUTLAND COUNTY COUNCIL NOVEMBER 2016

No Act Section of Schedule FUNCTION PROPER OFFICER
1. LOCAL GOVERNMENT ACT 

1972 S.13(3) AND S.97 
Parish Trustee Chief Executive 

2. LOCAL GOVERNMENT ACT 
1972 S.83(1) 

Receipt of declaration of acceptance of 
office 

Chief Executive and
Monitoring Officer 

3. LOCAL GOVERNMENT ACT 
1972 S.84 

Receipt of notice of resignation Chief Executive 

4. LOCAL GOVERNMENT ACT 
1972 S.88(2) 

Convening a Council meeting to fill casual 
vacancy in office of Chair 

Chief Executive 

5. LOCAL GOVERNMENT ACT 
1972 S.89(1)(b) 

Receipt of notice of casual vacancy in 
office of Councillor from two local 
government electors 

Chief Executive 

6. LOCALISM ACT 2011 S.29(1) 
and LOCAL GOVERNMENT ACT 
1972 S. 117

Receipt of notice and record of pecuniary 
interests under S.29 in respect of 
members and S.117 in respect of officers 

Monitoring Officer

7. LOCAL GOVERNMENT ACT 
1972 S.111 

Registrar of Bonds Section 151 Officer 

8. LOCAL GOVERNMENT ACT 
1972 S.101 

Statutory determinations regarding 
borrowing limits 

Section 151 Officer

9. LOCAL GOVERNMENT ACT 
1972 S.115 

Receipt of monies due from officers 
required to account 

Section 151 Officer 

10. LOCAL GOVERNMENT ACT 
1972 S.146(1)(a)(b) 

Declarations and certificates relating to 
securities in case of transfer 

Section 151 Officer 

11. LOCAL GOVERNMENT ACT 
1972 S.151 

The officer responsible for financial 
administration (Section 151 Officer)

Assistant Director - 
Finance

12. LOCAL GOVERNMENT ACT 
1972 S.191(2) 

Matters relative to Ordnance Survey Chief Executive 

13. LOCAL GOVERNMENT ACT 
1972 S.210(6) & (7) 

Charity functions transferred to the District 
Council 

Chief Executive 

14. LOCAL LAND CHARGES ACT 
1975 (c.76, SIF 98:2), S.19(1), 
Sch. 2

Local Land Charges Registrar under the 
Land Charges Act 1925 

Chief Executive 

15. THE REGULATORY REFORM 
(GAME) ORDER 2007
 (S.I. 2007/2007), art.6. 
Sch.para.1(m)

The Collection of Licence Duties Director for Places 
(Environment, 
Planning and 
Transport)  

16. LOCAL GOVERNMENT ACT 
1972 S.223(1) 

The conduct of Legal proceedings before 
Magistrates’ Court for recovery of Council 
Tax and non-domestic rate arrears 

Section 151 Officer or
Director of Resources 
or
Chief Executive 

17. LOCAL GOVERNMENT ACT 
1972 S.225(1) 

Deposit of documents Chief Executive 

18. LOCAL GOVERNMENT ACT 
1972 S.228(3) & (4) 

The Proper Officer whose accounts are 
open to inspection by members and 
whose audited accounts are open to 
public inspection 

Section 151 Officer 

19. LOCAL GOVERNMENT ACT 
1972 S.229(5) 

Certificate of photographic copies of 
documents 

Any Director 

20. LOCAL GOVERNMENT ACT 
1972 S.234(1) & (2) 

Authentication of Documents Any Director 

21. LOCAL GOVERNMENT ACT 
1972 S.236(9) 

Service and receipt of copies of bylaws 
made by the County or District Council 

Chief Executive 
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22. LOCAL GOVERNMENT ACT 

1972 S.238 
Certification of bylaws Chief Executive 

23. LOCAL GOVERNMENT ACT 
1972 Sch 12 para 4(2)(b) & (3) 

Signatures of Summons to Council 
meetings, receipt of Notices of addresses 
to which summons should be sent 

Chief Executive 

24. LOCAL GOVERNMENT ACT 
1972 
s.12(a) 

Certification of resolutions under the 
paragraph 

Chief Executive 

25. PLANNING (CONSEQUENTIAL 
PROVISIONS) ACT 1990 (c. 11, 
SIF 123:1, 2), s. 3, Sch. 1 Pt. I, 
Sch. 3 paras. 1, 2, 4, 6

Receipt of deposit of lists of protected 
buildings S54(4) of Town & Country 
Planning Act 1971 

Director for Places 
(Development and 
Economy)

26. LOCAL GOVERNMENT ACT 
1972 Sch 29 para 4(1)(a) and (c) 

General provisions of existing legislation, 
not expressly covered by preceding 
provisions where reference is made to 
specific officers; for references to 
Surveyor, Public Health Inspector and 
Medical Officer of Health except in 
respect of matters which can only be dealt 
with by registered Medical practitioners 

Director for Places 
(Environment, 
Planning and 
Transport)

27. LOCAL GOVERNMENT ACT 
1972 

For references to Town Clerk or Clerk of 
the Council 

Chief Executive 

28. LOCAL GOVERNMENT ACT 
1972 S.100B(2) 

Circulation of reports and agenda Chief Executive 

29. LOCAL GOVERNMENT ACT 
1972 S.100B(7)(c) 

Supply of papers to the press Chief Executive 

30. LOCAL GOVERNMENT ACT 
1972 S.100C(2)  

Summaries of minutes Chief Executive 

31. LOCAL GOVERNANCE ACT 
1972 SCHEDULE 12A

 Access to information Chief Executive 

32. LOCAL GOVERNMENT ACT 
1972 S.100D(1)(a) 

Compilation of lists of background papers 
and S.100D(5)(a) Identification of 
background papers 

Directors having 
responsibility for 
subject matter of 
report with the first 
named officer being 
designated in case of 
a joint report. 

33. LOCAL GOVERNMENT ACT 
1974 S.30(5) 

Public notice of publication of a Local 
Commissioner’s report 

Chief Executive 

34. REGISTRATION SERVICE ACT 
1953 

Registration of Births Deaths and 
Marriages 

Senior Culture and 
Leisure Services 
Manager

35. REPRESENTATION OF THE 
PEOPLE ACT 1983 S.8 

Electoral Registration Officer Chief Executive

36. REPRESENTATION OF THE 
PEOPLE ACT 1983 S.52(2) 

Deputy Electoral Registration Officer Director for Resources

37. REPRESENTATION OF THE 
PEOPLE ACT 1983 S.35 

Returning Officer for Parish and District 
Council elections 

Chief Executive 
 

38. REPRESENTATION OF THE 
PEOPLE ACT 1983 S.24 

Returning Officer Parliamentary Elections Mayor of Melton 
Borough Council 

39. REPRESENTATION OF THE 
PEOPLE ACT 1983 S.28 

Acting Returning Officer for Parliamentary 
Elections 

Chief Executive Melton 
Borough Council 

40. LOCAL GOVERNMENT AND 
HOUSING ACT 1989 P1.S4.1(a)

Head of the Paid Service Chief Executive 

41. LOCAL GOVERNMENT AND 
HOUSING ACT 1989 

Acting Head of the Paid Service in the 
Head of Paid Service’s absence 

Director for People

42. LOCAL GOVERNMENT AND 
HOUSING ACT 1989 S.5 

Monitoring Officer Director of Resources 
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43. LOCAL GOVERNMENT 

(COMMITTEES AND POLITICAL 
GROUPS) REGULATIONS 1990 
P3, S.8

Receipt of notice of formation and 
membership of a political group 

Chief Executive 

44. LOCAL GOVERNMENT AND 
HOUSING ACT 1989 S.16 

Receipt of notice of wishes of political 
groups as to appointments to committees 
and sub-committees and termination of 
appointments 

Chief Executive 

45. LOCAL GOVERNMENT AND 
HOUSING ACT 1989 S.18 and 
Reg 14 of Local Authorities 
(Members’ Allowances) 

Receipt of notice in writing that a 
Councillor wishes to forgo any part of his 
entitlement to an allowance 

Director for Resources

46. The Local Authorities 
(Referendums)(Petitions)(Englan
d) Regulations 2011 P2 S.4(1)

Publication of 5% of local government 
electors for validating petitions 

Electoral Registration 
Officer

47. PUBLIC HEALTH (CONTROL OF 
DISEASE) ACT 1984 

The Proper Officer for the purposes of the 
Public Health (Infectious Diseases) 
Regulations 

Director of Public 
Health 

48. NATIONAL ASSISTANCE ACT 
1948 

The Proper Officer for the Purposes of 
Section 47 

Director of Public 
Health   

49. LOCAL GOVERNMENT ACT 
2000 
S.52 

Undertakings by Members and Co-opted 
Members to observe the Council’s Code 
of Conduct 

Chief Executive and 
Monitoring Officer 

50. FREEDOM OF INFORMATION 
ACT 2000 
S 36(2) and (5)

The qualified person for the purposes of 
deciding whether information is exempt 
from disclosure to the public relating to 
the prejudice to the conduct of public 
affairs 

Monitoring Officer 

51. FREEDOM OF INFORMATION 
ACT 2000 
S 36 

Determination of all exemptions apart 
from those relating to the prejudice to the 
conduct of public affairs 

Head of Corporate 
Governance or
Director or 
representative 
appointed by a 
Director 

52. REGULATION OF 
INVESTIGATORY POWERS 
ACT 2000 

Authorising Officer and Designated 
Person for the use of surveillance and the 
acquisition and disclosure of 
communications data 

Chief Executive or 
Any Director or
Head of Corporate 
Governance

53. THE LOCAL DEMOCRACY, 
ECONOMIC DEVELOPMENT 
AND CONSTRUCTION ACT 
2009
S 31

The Statutory Scrutiny Officer responsible 
for the promotion of the authority’s 
scrutiny function and the provision of 
support and guidance to Members and 
Officers of the authority.    

Corporate Support 
Coordinator

54. DATA PROTECTION ACT 1998 Data Protection Officer/Senior Information 
Risk Owner

Director for Resources  

55. CALDICOTT REVIEW 1997 Caldicott Guardian Deputy Director for 
People 

56. CHILDREN ACT 2004 
S 11 

Local Authority Designated Officer 
(LADO)

Head of Safeguarding 
and Service 
Improvement  


